
Notice Requirements Quick Reference Chart
	Law
	Upon Hire
	Upon Request
	Annually
	Upon Specific Events
	Posted
	Electronic Distribution

	COBRA Election Notice (20 or more employees)
	
	
	
	Within 44 days of a qualifying event or loss of coverage
	
	
X

	COBRA General Notice (20 or more employees)
	 
	
	
	Within 90 days of enrollment in Group Health Plan
	
	
X

	Children's Health Insurance Program Reauthorization Act (CHIPRA)
	
	
	Notice must be distributed by the first day of the next plan year
	The notice may be provided concurrent with enrollment packets
	
	

X

	Conscientious Employee Protection Act (CEPA)
	
	X
	In English & Spanish
	
	Conspicuously display; In English & Spanish
	
X

	Earned Income Tax Credit (1)
	
	
	Between January 1st and February 15th of each year
	
	
	
Requirements Silent

	Employer Obligation to Maintain Records
	X
	
	
	
	X
	
X


	Family Leave Insurance
	X
	X (2)
	
	
	X
	
X 

	Federal FMLA  (50 or more employees)
	X (3)
	
	
	
	Visible to employees and applicants
	General Notice & Rights and Responsibilities may be provided electronically

	Gender Equity (NJ Equal Pay) (4)
	X
	X
	On or before 12/31 of each year
	
	X
	
X

	Law
	Upon Hire
	Upon Request
	Annually
	Upon Specific Events
	Posted
	Electronic Distribution

	Medicare Part D
	
	X
	By October 15th
	Prior to enrollment in prescription plan or Medicare
	
	
X

	NJ Law Prohibits Misclassification
	X
	
	
	
	X
	

	NJ Continuation Coverage (Small employers – under 50)
	
	
	
	Upon enrollment in Group Health Plan (in certification of coverage).   Upon qualifying event.
	
	

Requirements Silent

	NJ Law Against Discrimination 
	
	X
	On or before December 31st
	
	Visible to employees and applicants
	X (5)

	NJ Family Leave Act (NJFLA – 30 or more employees) 
	
	X
	On or before December 31st
	Use appropriate means to keep employee informed
	Visible to employees & applicants
	
X (5)

	NJ SAFE Act (25 or more employees)
	
	
	
	Use appropriate means to keep employees informed
	X
	
Requirements Silent

	Notification of Health Care Marketplace
	Within 14 days of employee’s start date
	
	
	
	
	
 
X

	Pension & Welfare Benefits
	
	- Plan Documents
- Certificate of Credible coverage
	
	Summary Plan Description

	
	

Requirements Silent

	NJ Earned Sick Leave
	X
	           X
	
	
	X
	


(1) Only required to notify employees whom the employer knows or reasonably believes may be eligible based on prior year earnings.
(2) Also must be given whenever employee gives notice of potential need for a leave.
(3) Distribution of notice not required if all information is included in employer handbook.
(4) Employee must sign acknowledgement that they have received, read and understood the notice within 30 days receipt.   
(5) Acceptable for notice to be distributed via email or printed notice.  Poster may be posted electronically.
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