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	Electrical Checklist

	
[image: ] [image: ] [image: ]
	Do you maintain driver qualification files in accordance with 49 CFR 391 requirements?

	
[image: ] [image: ] [image: ]
	Do you retain driver applications for the duration of employment plus 3 years?
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	Do you retain motor vehicle records (MVRs) for at least 3 years?
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	Do you retain annual MVR reviews for at least 3 years?
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	Do you retain road test certificates or CDL copies for the duration of employment plus 3 years?

	
[image: ] [image: ] [image: ]
	Do you retain medical examiner certificates for at least 3 years?
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	Do you retain medical variance documentation for at least 3 years after expiration where applicable?
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	Do you retain driver safety performance history records for the duration of employment plus 3 years?
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	Do you maintain an annual driver violation list and retain it for at least 3 years?
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	Do you maintain hours of service (HOS) records in accordance with 49 CFR 395 requirements?
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	Do you retain driver logs or electronic logging device (ELD) records for at least 6 months?
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	Do you retain supporting HOS documents such as fuel receipts, dispatch records, and tolls for at least 6 months?
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	Do you maintain drug and alcohol testing records in accordance with 49 CFR 382 requirements?
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	Do you retain positive drug and alcohol test results for at least 5 years?

	
[image: ] [image: ] [image: ]
	Do you retain records of refusals to test for at least 5 years?

	
[image: ] [image: ] [image: ]
	Do you retain return to duty test records for at least 5 years?
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	Do you retain follow up testing records for at least 5 years?
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	Do you retain alcohol test results of 0.02 or greater for at least 5 years?
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	Do you retain negative drug and alcohol test results for at least 1 year?
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	Do you retain random testing program records for at least 2 years?
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	Do you maintain vehicle maintenance records in accordance with 49 CFR 396 requirements?
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	Do you retain vehicle maintenance files for at least 1 year while the vehicle is active?
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	Do you retain vehicle maintenance records for at least 6 months after the vehicle leaves the fleet?
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	Do you retain driver vehicle inspection reports (DVIRs) for at least 3 months?
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	Do vehicle maintenance files include vehicle identification, inspection schedules, repair records, and inspection reports?
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	Do you maintain an accident register in accordance with 49 CFR 390.15 requirements?
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	Do you retain accident register records for at least 3 years?
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	Do you retain accident reports and related documentation for at least 3 years?
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	Does your accident register include the date of the accident, city and state, driver name, number of injuries or fatalities, and whether hazardous materials were released?
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	Do you maintain electronic logging device (ELD) records in accordance with 49 CFR 395.8 requirements?
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	Do you retain ELD log records for at least 6 months?
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	Do you retain supporting ELD documents for at least 6 months?
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	Do you retain ELD malfunction records for at least 6 months?
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	Do you maintain driver training records for entry level driver training (ELDT) requirements?
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	Are entry level driver training records maintained permanently with the training provider?
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	Do you retain employer driver safety training records for at least 3 years as recommended?
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	Do driver training records include safety meetings, defensive driving training, and compliance training?
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