Regulatory Policy Assistant
[bookmark: _Hlk135902932]The Registered Insurance Brokers of Ontario (RIBO) is the provincial regulator for property and casualty insurance brokers in Ontario. Our primary mission is to protect the public in their interactions with insurance brokers. 
We are looking for a full-time Regulatory Policy Assistant to join our Policy, Licensing, & Standards department. 
This role is ideal for a new graduate looking to build experience working in regulatory policy, stakeholder and government relations, and policy development. In a short time, you will be able to produce a portfolio of guidance documents, articles, policy proposals, and research reports, and participate in stakeholder consultations.  

Position Overview
As a Regulatory Policy Assistant, you will be responsible for researching and developing policy, guidelines, and processes to guide RIBO’s regulatory operations. This role acts as a resource for internal staff in the interpretation and application of policy and liaises directly with members of the public and industry representatives in responding to questions and concerns.
The Job in a Nutshell
The Regulatory Policy Assistant performs a key role in researching and developing policy documents, conducting media scans, frameworks, and processes to guide RIBO’s regulatory operations. 
The Job Might Be for You If 
· You are a team player that is passionate about protecting the public through regulatory measures.
· You have data analysis skills (e.g., using Excel or Power BI).
· You have excellent organizational skills, are highly detail oriented, and are a good problem-solver.
· You have an ability to multi-task and have an excellent ability to work both independently and as part of a team.
· You have strong communication skills and the ability to manage multiple projects and priorities at once.
To Make the Cut You Will Have
· Experience working in an office environment. 
· Strong writing, editing, and proofreading skills, with a keen attention to detail.
· Proficiency with MS Office applications including SharePoint, MS Teams, Word, Excel, and PowerPoint. 
· Knowledge or experience working within the insurance or financial services sectors. (Considered an asset.)
· Post-secondary education including specialization in a related discipline (e.g. public policy, law, business, finance). Considered an asset.

What RIBO Offers
· Competitive salary (hiring range: $56,000 to $62,000 depending on experience)
· Up to 8% matching RRSP program 
· Health and dental benefits
· Extra time off for winter break
· 10 paid sick days
· Half days before long weekends
· 3 paid personal days
· Professional development fund.
The Application Process

Continue to advance your career while making a valuable contribution towards protecting the public interest. Learn more about RIBO at www.RIBO.com.
If you believe you have the necessary skills and experience for this position, please send your resume and a detailed cover letter to careers@ribo.com including “Regulatory Policy Assistant” in the subject line.
Your cover letter should include:
· What interests you about RIBO
· What interests you about the role
· How your specific skills, knowledge and experience will allow you to succeed in this role. 
At RIBO, we value diversity, equity, inclusion and ambitions. We are committed to building inclusive teams and an equitable workplace for all our employees. We strive to provide an accessible candidate experience for our prospective employees with different abilities. Please let us know if you need any accommodations during the recruitment process by emailing careers@ribo.com. 
We sincerely thank all applicants. However, only those candidates whose skills and experience best match the requirements for the position will be contacted.

