[image: ]The Collegiate Entrepreneurs’ Organization
Global Headquarters 
401 W. Kennedy Blvd 
Box 2F
Tampa, FL 33606 
www.c-e-o.org
(813) 258-7CEO






[image: /Users/jzebrowski/Dropbox/Collegiate Entrepreneurs' Organization/Marketing Media/Logo's/CEO/World.png][image: /Users/jzebrowski/Dropbox/Collegiate Entrepreneurs' Organization/Marketing Media/Logo's/CEO/World.png]
[image: /Users/jzebrowski/Dropbox/Collegiate Entrepreneurs' Organization/Marketing Media/Logo's/CEO/World.png][image: /Users/jzebrowski/Dropbox/Collegiate Entrepreneurs' Organization/Marketing Media/Logo's/CEO/World.png]

Your name
Your title

Date

Office name
Office address

Hello University Administrator, 

	It is with great enthusiasm that I write to you today regarding a special opportunity for myself and the rest of our membership within the Collegiate Entrepreneurs’ Organization chapter at University Name. Our affiliation with a global entrepreneurship organization such as CEO opens up doors for our members to experience events like their Global Conference. Each fall, CEO hosts a global event consisting of motivational and inspirational keynote presenters representing a major brand, subject matter experts, networking and mentorship opportunities, chapter awards, and a pitch competition consisting of a $20,000 prize pool. This year, the conference is being held at Conference Location from Dates. 
	
	Events such as the CEO conference provide an enormous influx of energy into our own chapter. Networking with other chapter leaders, established entrepreneurs, exhibitors, investors, start-up ventures and more provides us with takeaways and real-world examples of how to best serve not only our own entrepreneurial interests, but to better serve our on-campus ecosystem as well. There are also a variety of opportunities to win awards both on the individual and chapter basis that bring both recognition and financial support back to our campus!

Valuable experiences such as the Global Conference provide great dividends, but not without an investment. With that being said, I implore you to consider funding our trip to #CEOglobal. This experience requires travel, lodging, and conference registration for all attendees. We need further financial support in order to turn this aspiration into reality and your office’s contribution would be instrumental in that reality. I thank you for your consideration in this project and look forward to discussing the opportunity with you further. 

	Sincerely, 
		Your Name  
The Collegiate Entrepreneurs’ Organization | www.c-e-o.org | Global Headquarters: Tampa, FL
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