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Setting up your account with Survey Monkey Apply: 
AAID staff will enter your name and email address into SurveyMonkey Apply. 

The applicant will receive an email invitation titled “Invitation to Join American Academy of Implant Dentistry. It will be 
from aaid@aaid.com. Please click on Join Now. 

Once you click on Join now, the following appears: 
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Your name and email will auto-fill. 

Once you create a password following the correct parameters you will receive a confirmation: 



Once you log in, you will see you have an active application.  Please click start to begin. 



Eligibility Stage: MaxiCourse & Study Club 
The first stage for a new applicant is Eligibility. Please click on Eligibility to begin. 

As you work your way through the application, your tasks will show here. 

Once sections are complete click Review & Submit. 



Then click Submit Your Application. 

Once successfully submitted, you will receive a confirmation pop-up on your screen and a confirmation email. 



The confirmation email will come from education@aaid.com 



Letter of Intent (LOI) – MaxiCourse Only
Once AAID Staff confirms your eligibility, you will receive an email titled AAID Eligibility Acceptance telling you to move 
on to the next stage, the Letter of Intent (LOI). The email contains a link to log back in. This email will come from 
education@aaid.com. 

Once you click on the login link your Application shows again. Please click on Start. 
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Your next step- the LOI, shows in Your Tasks (circled in pink). Please click on MaxiCourse – LOI to continue. 

You can also click on Activity to see the activity on your application and view your previously completed tasks. 

As you make your way through the Application process you will have documents to upload. The beginning of each stage 
will outline what documents will be required and approximately how long each stage will take. 

These instructions are intended as a guide so that the applicant knows what to expect. More information will be 
available once you get to each upload section. 



Example of upload section: 

Special note on the uploads: File size is always limited to 1GB and will outline the accepted file types. (E.g. .doc, .pdf). 

For record-keeping purposes please include a description of each document. 

When all required documents are uploaded, please click Next. 

LOI uploads, cont: 

United States MaxiCourse locations only, please include the proper HIPAA document. 

For record-keeping purposes please include a description of each document. 

The LOI (and other areas of the application) contain a link to a document the applicant needs to fill out. The applicant 
needs to do the following: 

1. Click the link and save the document to their computer
2. Fill out the document and save again
3. Upload the completed document

If you encounter any problems with the links or the document, please email education@aaid.com 
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Click next when all required uploads are complete. If information is missing on any upload throughout the process 
you will be asked to supply the correct information before you can move on to the next stage. 

Before submitting your LOI you must check the box stating that you agree to the above statements. If you do not 
check yes your LOI will not be evaluated or move on to the next stage. 



After agreeing to the statements and signing the form, please click Mark as Complete. 

The information you submitted is now visible on the screen. Please click Review & Submit to continue. 

Special Tip!  – Click on the 3 dots to download the information you submitted. This will not contain copies of your file 
uploads. Please retain copies of the uploads for your records. 

Please click Submit Your Application to continue. 



You will receive the following pop-up and email confirmations. 

After your Letter of Intent has been approved, the applicant will be notified they can begin the Full Application. (If we 
manually move them to the full application, no email generates. Can we provide the applicant with the log in link?) 



New Application: MaxiCourse & Study Clubs 
Log in to SMA. Your application Status now shows New Application. Click START to continue. 

As in the previous stage, your completed tasks show on the screen. The LOI is considered part of the New Application, 
and therefore is showing in Your tasks. Please click on MaxiCourse – New Application to begin. 

The New Application can take approximately 3 hours. It contains 19 potential uploads if your course contains a Live 
Surgery. The uploads are outlined in the Task instructions at the top of the screen.  



Click on the three dots on the upper right to download the application. This gives you the ability to see all that is asked in 
the application. The application still needs to be completed online. 

The New Application also contains the payment. It will be the final step before you submit the Full Application. 



As you make your way through the application, please include descriptions on all the uploads. 

Special Tip! Certain areas of the application contain multiple pages. The box will be filled once that section is complete. 



Application Fee: Applicants can choose to pay via Paypal or receive an invoice. 

If paying by credit card the applicant must complete the Payment within the application via Paypal. 

Once the payment has been made or an invoice requested, click Review & Submit. 

Now click Submit Your Application. 



A confirmation pop-up and email will generate. You will receive formal notification once your application has been 
approved. Please email education@aaid.com with any questions. 
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Course Attendee List: MaxiCourse & Study Club 
Once your MaxiCourse or Study Club has been approved you will need to upload your course attendee list within 30 
days after the start of the course.  

This is the email you will receive notifying you of the next step. Please use the link provided to log back in. 



As in previous steps all of your tasks will show. Your current task, the Course Attendee List, is located under “Your tasks”. 

You will need to download the template, complete and save to your desktop, and then upload the completed document. 



Once your completed document has been uploaded, click Mark as complete. 

You will automatically receive the following email once you successfully upload your course attendee list. The next stage 
will be the Annual Report. This stage is not to be completed until the end of your last module. 



No further action is required until the completion of the last module. 



Annual Report – MaxiCourse and Study Clubs 
Please log in and complete the Annual Report within 30 days of the completion of your last module. The annual fee of 
$2,000 will be due at this time. 

The Annual Report contains the following 3 tasks. As in the previous stages, your completed tasks show on the screen. 

From this screen you can do the following: 

1. Download the application to see what information is required. You will still need to complete the application
online

2. See all activity associated with your application
3. See what tasks are coming up



Click on MaxiCourse Contact Information to begin. 

Once the Contact Information is updated you will need to click on MaxiCourse – Annual Report on the left side of the 
screen. The Annual Report will contain 12 possible uploads and take approximately 2-3 hours. 



Please complete all steps in the Annual Report, including uploads. 

After uploading your course evaluations, you will be asked about information for next year’s course. 



The document uploads in the Annual Report will sometimes use templates. Use the links provided for the templates. 
Otherwise you are required to upload your own documents. 

You must agree to the terms and pay the $2000 annual fee at this point. If Yes is not selected your Annual Report will 
not be submitted or reviewed. If paying by credit card the Payment will be processed within the application via Paypal.



Please sign and click Mark as complete 

Unless an Invoice was requested, click on Pay to use PayPal to pay by credit card. 

Once your payment is complete, click Review & Submit. 



And then click Submit Your Application 

You will then receive a pop up and an email letting you know your Annual Report has been submitted. Please email 
education@aaid.com with any questions. 
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